
IEM PART A

When you rs visi o ll Par A orm:

Sep 1: (Ener User Name, Password and Capcha and click on Login)

Sep 2:

(click on new regisraon)
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(click on IEM)

Sep 3:

(click on Par-A)
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Sep 4:

(click on Par-A[Click o le new] )

Please ensure he message. (click Ok)
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Sep 5: (click on Save Eny)
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Sep 6:

(click on Updae Locaon)

Sep 7:

(click on Updae Secor)
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Sep 8:

(ll secor deails and iem descripon and Add Iem and click on Updae Invesmen and Employmen)
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Sep 9:

(click on Save Form)
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Sep 10:

(ener urnover hen click on Save TurnOver)
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Sep 11:

(click on Submi Declaraon)

To go back, click on “Save and Exi” buon

To view he lled orm, click on “Preview”buon

To submi he orm, click on “Submi Declaraon” Afer submitng he orm, “Paymen” opon will display.

Click on Pay Now
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Ener card deails

Click on submi, Dashboard will display.

There are ollowing modules available or “Par A”:-

Draf

Paymen Pending

Submied

IEM Issued

Claricaon Required

Rejeced

Claricaon Submied

Draf :- Click on draf, o view he applicaon orms which are in draf mode. Here user can submi he orm .
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Click on View, orm will appear. Fill he orm and click on Submi.

PaytPig:-Application forms whose payment has not done will appear here. Here

user can do the payment.

(Click on Pay Now, orm will appear)
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Submited:- Here lis o submied orm will appear.

To view the summary click on IEM number/ACK Number.
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